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This blank layout illustrates a documentation package. It contains no customer information,
operating results or completed service records. Independent operators perform the services.
Your program defines the reporting boundary and required evidence.

Program and reporting period
Program reference: ____________________
Reporting period: ____________________
Site and jurisdiction: ____________________
Prepared by and review date: ____________________

Material and destination record

Site
reference

Material and
grade

Weight, lb Measured or
estimated

Final treatment
and destination

Evidence
reference

To be
completed

To be
completed

To be
recorded

To be
identified

To be verified To be
linked

To be
completed

To be
completed

To be
recorded

To be
identified

To be verified To be
linked

Identify reuse, recycling, composting, energy recovery and disposal separately. Do not substitute
a collection record for evidence of final treatment. Do not call energy recovery recycling. Apply
the chosen reporting framework consistently and retain any conversion basis for records
received in another unit.

Supporting documents
Load references, receipt and seal records, scale tickets, disposition instructions, operator
evidence, destruction or recycling certificates and exception records should connect to the
relevant site and material row.



Exceptions and reconciliation
Exception reference: ____________________
Observed discrepancy and evidence: ____________________
Responsible team member and operator: ____________________
Authorization and corrective action: ____________________
Closure evidence and date: ____________________

Commercial review
Collection and processing charges: ____________________
Applicable material index and pricing period: ____________________
Agreed adjustments and rebates, where applicable: ____________________

No sample diversion percentage is shown. A real report needs a defined boundary, complete
material weights and supported destinations. Weight data alone is not an emissions calculation
or a certification decision.


